YTBEPXIAIO

MoanMcaHo uMpPoBoii NoanMcsto: Moxok

Fanwa BnanumiposKa Hupexrop MBOY COIII Nel14

DN: E=uc_fk@roskazna.ru, S=r. Mocksa, UHH=
007710568760, OFPH=1047797019830, STREET="G0Ne10/
3natoycTuHCKkwii nepeynoK, 4. 6, cTpoekwe 17, L=Mocksa, C=RU,
O=depepancHoe KasHaveHcTE0, CN=GegepanbHoe

i c. Kamens-Pr160o0B

Tpusna: 51 yTeepAwn 1T AOKYMEHT
[Dara: 14 Siueaps 2022 r. 15:55:37

/ T.B.Ioxuimrok
« 6» mapta 2019 roma
C u3menenusimu ot 12.01.2021
[NOJIOXKEHUE
00 apxuBe MBOY BCOIII Nel4 ¢. Kamens - Pri6osoB
1. OO61He MOa0KESHUS
1.1. ApxuB oOpa3oBarenbHOi opranusaiuu (naisee — OO) co3aaH sl XpaHSHHS JOKYMCHTOB,
00pasyoumxcs B €e IeSATENbHOCTH, a TAK)KE 3aKOHYCHHBIX JICIONPOU3BOACTBOM JTIOKYMEHTOB
MPaKTHYECKOT0 Ha3HAUYEHHsI, UX 0TOOpa U y4erTa.
1.2. B cBoeii gestensHoctu apxuB OO pykoBojacTByeTcs DenepanbHbIM 3aKOHOM OT 29.12.2012
No 273-03 "O6 obpazoBanuu B Poccuiickoit denepanun", GenepanbabiM 3akoHOM OT 22.10.2004
Ne 125-®3 "O06 apxusHoM 1ene B Poccuiickoit @eneparun’, HOpMaTUBHBIMU IPAaBOBBIMH aKTaMHU
1 METOMYECKUMHU peKoMeHaanusamMu denepaabHOro apXUBHOTO areHTCcTBa (anee — Pocapxus),
HOPMATHUBHBIMHU MPABOBBIMY aKTaMH U METOJIMYECKUMHU PEKOMEHIAIMIMHU CyObekTa PD |
YCTaBOM U JIOKAJIbHBIMH HOpMAaTHUBHBIMH akTaMu OO, HaCTOSIINM ITOJI0KEHUEM.
1.3. HacTosmee nososxeHune pa3padoTaHo Ha ocHoBaHUH [IprMepHOTro monoxxeHus o0 apxuse
YUpEeKACHUS, OPTaHU3ALNH, IPEIIPUATHS, YTB. IpHKa3oM KomureTa 1o fenam apxXuBoB MU
[IpaButensctBe PO ot 18.08.1992 Ne 176, yrBepxkaaercsa pykooaurenem OO.
1.4. O6pa3oBarenbHas OpraHu3ays 00CCIeYHBACT APXUB HEOOXOIUMBIM IIOMCIICHHEM,
000pyIOBaHUEM.
2. 3amaun u QYHKIUA apXHBa
2.1. OCHOBHBIMHU 33/1a4aMU apXUBa SIBIISIFOTCSL:

2.1.1. KommiekToBaHUE apXUBa 3aKOHYCHHBIMU JIeonpon3BoacTBOM OO TOKYMEHTaMH, COCTaB KOTOPBIX
MPEIYCMOTPEH pa3fesioM 3 HAaCTOSIIETO MOI0XKEHUS.

2.1.2. Yyer, obecrieueHre COXPaHHOCTH, UCTIOJIb30BAHHUE TOKYMEHTOB, XPaHALIMXCS B apXHBE.

2.1.3. OcymecTBiieHre KOHTPOIIS 32 popMUpoBaHreM U odopmMileHHeM Jien B aenonponsoactee OO.
2.2. B COOTBETCTBUH C BO3JI0)KEHHBIMH Ha HETO 33Ja4yaMi apXHB OCYIIECTBIISICT CIICAYIOLIHE
byHKIMHN:

2.2.1. IlpuHUMaeT He Mo3/Hee, YeM Yepes /1Ba rojia Mociie 3aBepIIeHHs JeJI0NPOU3BOICTBOM,
YUUTBHIBAET U XPAHUT JOKYMEHTHI JOJITOBPEMEHHOTO XPAHEHHUS U IO INYHOMY COCTaBY,
00paboTaHHbIE B COOTBETCTBHUU C TPEOOBAHUSMH, YCTAHOBICHHBIMH PocapXxuBom.

2.2.2. CocraBIsieT " NpeACTaBJIACT HE IO3JAHEE, YEM Y€PE3 ABaA rola 0CJIC 3aBECPUICHUSA



JIEJIONPOH3BOICTBOM I'OJIOBBIE Pa3JIelibl ONKCEH Je M0 JINYHOMY COCTaBYy Ha pacCMOTpPEHHE
akcriepTHOH kKomuccuu (aanee — 9K) OO.

2.2.3. OcymiecTBIAET yUeT u 00ecreurnBaeT MOHYI0 COXPaHHOCTh IPUHSATHIX HAa XpaHEHUE JEIT.
2.2.4. Coznaer, IONOTHSAET M COBEPIICHCTBYET HAYIHO-CIIPABOYHBIH anmapaT K XpaHsIIIAMCS B
apxMBe JieNlaM U JOKyMEHTaM.

2.2.5. OpranmsyeT UCHOIH30BAHNE TOKYMEHTOB:

— mHpopMupyet pykooacTBo OO o cocTaBe U coAepKaHUHN TOKYMEHTOB apXHBa;

— BBIIACT B YCTAHOBJICHHOM IOPSAIKE A€, JOKYMEHTHI NN KOITHH JTOKYMEHTOB B

LENAX CIy’KEOHOTO ¥ HAYYHOT'O MCIOIb30BaHUS;

— MCTIOJIHSIET 3aIPOCHl OPTaHU3alnil ¥ Tpaxk/iaH 00 yCTaHOBJIICHHN TPYAOBOTO CTaXa U

JIPyTHM BOIIPOCaM COLMAIbHO-IIPABOBOIO XapaKTepa, B YCTAHOBICHHOM IMOPSIIKE BBIIACT KOITUH
JIOKYMEHTOB 1 apXUBHbIE CIIPaBKH.

2.2.6. IIpoBoauT dKCIepTU3Y HEHHOCTH JOKYMEHTOB, XPAHAIINXCS B apXuBe, yaacTByeT B pabote K OO.
227 Oka3pIBaeT METOANYCCKYIO IMTOMOIIb OTBETCTBCHHBIM 3a JICJIOIPOU3BOACTBO B

COCTaBJICHUM HOMEHKJIATYphI JIeJ, KOHTPOJIHUPYET HPaBUIbHOCTh (HOPMUPOBAHUS U O(DOpMIICHHUS JieN B
JIENIONPOU3BOACTBE, a TAKXKE MOATOTOBKY A€l K nepenade B apxus OO.

3. CocTaB JOKYMEHTOB apXHUBa
B apxuB nocrymnator:

3.1. 3akoHYCHHBIC ACJIONPOU3BOACTBOM JOKYMCHTBI BPEMCHHOI'O CpPOKa XpPAaHCHUA, H€O6XOZ[I/IMLIC B
HpaKTH‘{eCKOﬁ ACATCIBbHOCTHU, JOKYMCEHTHI 110 JIMYHOMY COCTAaBy, O6p330BaBH.II/I€C$I B pe3yJIbTaTC ACATCIIbBHOCTU 0O0.

3.2. JIOKyMEHTBI TOCTOSHHOTO XpaHEHHs (ECiIM Y4pesKACHHE-TPEeIIIECTBEHHUK OBLIO HCTOYHHKOM
KOMIUICKTOBAHUSI TOCYJapCTBEHHOTO WJIM MYHHIMIIAIBHOTO apXWBa) M IO JHYHOMY COCTaBY YUpEKICHUIA-
IIPEeIUIECTBEHHUKOB.

3.3. JIngnbie poumsr pabotauKoB OO.

4. IIpaBa 1 0043aHHOCTH OTBETCTBEHHOTO 32 apXUB

J1J1st BBITIOJTHEHUSI BO3JIOKEHHBIX Ha HEro 3a1a4 U (QyHKLNiT OTBETCTBEHHBIHN 32 apXUB HMEET
IIpaBo 1 00s13aH:

4.1. KoHTponupoBaTh BHIIIOJHEHNE YCTAHOBJIEHHBIX MTPaBUi paboThl ¢ gokymeHTamu B OO.
4.2. 3anpammuBats 0T coTpynHUKoB OO cBeaeHus, He0OX0UMbIE i PabOTHI apXUBa.

4.3. JlaBaTh pa3bsACHEHUS M PSKOMEHIAINH IO BOIIPOCAM, BXOISAIINM B KOMIIETCHITUIO apXUBa.
5. OTBETCTBEHHOCTH 32 QYHKIIMOHUPOBAHNE apXHUBa

5.1. OTBeTCTBEHHOCTH 32 HaJUIEXkAIee U CBOEBPEMEHHOE BBIITOJTHEHNE apXUBOM 337129 U
(GYHKIMH, IPEeAyCMOTPEHHBIX HACTOSIIUM IOJIOKEHUEM, HECET JIUI0, OTBETCTBEHHOE 33 aPXMUB.

52 OTBCTCTBGHHBIQ 3a BCACHUC JCJIONPOM3BOJCTBA, IMOATOTOBKY M NPEACTABICHUE JTOKYMCHTOB Ha
XpaHeHHe B apXuB, Ha3HadatoTcs pykoBoautenem OO.

5.3. KoHTpomb 3a 1eATeIpHOCTHIO apXHBa OCYIIeCTBIIAET pykoBoauTenb OO.
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